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GREGG COUNTY, TEXAS 

REQUEST FOR QUALIFICATIONS STATEMENTS  
 

In accordance with the Laws of the State of the Texas, Gregg County is seeking sealed 

qualification statements from public accounting firms to perform the annual audit for Fiscal Year 

2015. 

 

SEALED QUALIFICATION STATEMENTS addressed to the Purchasing Agent for Gregg 

County, Texas must be received in the Purchasing Department at, 101 East Methvin, Suite 205, 

Longview, Texas 75601 not later than 2:00 p.m. on Monday, July 25, 2016 by 2:00PM for the 

following project: 

 

External Audit Services 

RFQ # 2016-618 

 

Solicitation documents are now posted on the Gregg County Website www.co.gregg.tx.us on the 

Purchasing Department webpage. Only paper responses are allowed for this RFQ; facsimiles will 

not be accepted. Paper documents may also be obtained from the office of the Purchasing Agent 

at 101 East Methvin, Suite 205, and Longview, Texas 75601.  

 

All documents relating to this Request for Qualifications including but not limited to, the 

bid document, questions and their responses, addenda and special notices will be posted on 

the Gregg County Purchasing Department website and available for download by bidders 

and other interested parties. It is the bidders’/respondents’ sole responsibility to review this 

site and retrieve all related documents prior to the Bid due date. 

 

.   
 

 

 

 

 

 

 

 

 

 

 

http://www.co.gregg.tx.us/
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INSTRUCTIONS 

 Submission of Qualification Statements: Two (2) complete sets of original statement 

documents with original signatures and one flash drive (jump, thumb) with a copy of 

statement shall be sealed and marked RFQ# 2016-618  External Audit Services and 

mailed/hand delivered to the address below by the closing date specified. A facsimile 

transmission is not an acceptable response to this RFQ Process.  
   

Gregg County Purchasing 

   Kelli Davis, CPPB, Purchasing Agent 

   101 East Methvin, St. 205 

   Longview, Texas  75601 

 

 Questions concerning this sealed process shall be directed to Gregg County Purchasing 

Director by email to purchasing@co.gregg.tx.us; Kelli Davis. Failure to comply with this 

guideline could result in disqualification. 

 

 All submissions must be sealed when returned to Gregg County. 
 

 RESPONSES WILL BE received and publicly acknowledged at the Gregg County 

Purchasing Department located at the address listed above on Monday, July 25, 2015 by 

2:00PM.  Vendors, their representatives and interested persons may be present; only the 

names of the vendors who submitted a response will be read aloud – all information will 

remain confidential until a contract is awarded; if any. 

 

 It is the bidders’ sole responsibility to print and review all pages of the bid document, 

attachments, questions and their answers, addenda and special notices. Failure to provide 

original signatures on these forms could render statement non-responsive. 

 

 Any sealed qualification statements received after the date and/or hour set for bid 

opening will not be accepted. Bidder will be notified and will advise Gregg County 

Purchasing as to the disposition by either pick up, return at bidder’s expense, or 

destroyed with written authorization of the bidder. If responses are sent by mail to the 

Purchasing Department, the bidder shall be responsible for actual delivery of the statement 

to the Purchasing Department before the advertised date and hour for opening of bids. If 

mail is delayed either in the postal service or in the internal mail system of Gregg County 

beyond the date and hour set for the bid opening, bids thus delayed will not be considered 

and will be disposed of as authorized. 

 

 

 

 

 

 

 

 

mailto:purchasing@co.gregg.tx.us
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Standard Terms & Conditions 

 Gregg County reserves the right to not accept late proposals. Each firm is responsible for 

insuring that responses to this RFQ have been delivered by the date, time and to the 

location as specified in this Request for Proposals. The receipt of the responses submitted 

will be acknowledged as received only, and does not constitute any acceptance by Gregg 

County as an offer. Documentation will become a part of the Commissioners Court 

minutes only after selection is made, if any. 

 
 Only the Commissioners Court of Gregg County, Texas acting as a body may enter into 

any type of agreement or contract on behalf of Gregg County. Department heads, other 

elected or appointed officials, are not authorized to enter into any type of agreement or 

contract on behalf of Gregg County, or to agree to any type of supplemental agreements 

or contracts for goods or services. Contracts are subject to review by the County’s 

attorney prior to signature by the authorized County official.  

 
 Gregg County is wholly committed to developing, establishing, maintaining, and 

enhancing minority business involvement in the total procurement process. The County, 

its contractors, their suppliers and sub-contractors, vendors of goods, equipment, 

services, and professional services, shall not discriminate on the basis of race, color, 

religion, national origin, age, handicap, or sex in the award and/or performance of 

contracts. However, competition and quality of work remain the ultimate standards in 

contractor, sub-contractor, vendor service, professional service, and supplier utilization. 

All vendors, suppliers, professionals and contractors doing business or anticipating doing 

business with Gregg County shall support, encourage and implement steps toward our 

common goal of establishing equal opportunity for all citizens of Gregg County. 

 
 Gregg County reserves the right to request clarification of information submitted and to 

request additional information of one or more Respondents.  
 

 Costs of preparation of a response to this request are solely those of the Respondent. 

Gregg County assumes no responsibility for any such costs incurred by the Respondent. 

The Respondent also agrees that Gregg County assumes no responsibility for any costs 

associated with any administrative or judicial proceedings resulting from the solicitation 

process. 

 
 All documents submitted as part of the vendor’s offering will be deemed confidential 

during the evaluation process.   

 

 Gregg County reserves the right to accept or reject any or all bids, with or without cause, 

to waive technicalities, or to accept the bid which, in its sole judgment, best serves the 

interest of the County, or to award a contract to the next most qualified Respondent if a 

successful Respondent does not execute a contract within 10 business days after approval 

of the selection by the Gregg County Commissioners Court.  
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 Gregg County reserves the right to terminate any contract with Awarded Respondent at 

any time, without cause, upon no less than thirty (30) days written notice, delivered by 

certified mail or in person, to Gregg County Purchasing Agent  at 101 E. Methvin, 

Longview, Texas 75601.  

 

 Respondent understands and agrees that in returning a response to this statement/bid that 

it is neither an "offer" nor an "acceptance" until such time a formal contract is 

authorized/awarded by the Gregg County Commissioners Court; if any. 

 

 Gratuities– Gregg County may, by written notice to the Seller, cancel any contract 

without liability to Seller if it is determined by Gregg County that gratuities, in the form 

of entertainment, gifts, or otherwise, were offered or given by the Seller, or any agent or 

representative of the Seller, to any officer or employee of Gregg County with a view 

toward securing a contract or securing favorable treatment with respect to the awarding 

or amending, or the making of any determinations with respect to the performing of such 

a contract.  In the event this contract is canceled by Gregg County pursuant to this 

provision, Gregg County shall be entitled, in addition to any other rights and remedies, to 

recover or withhold the amount of the cost incurred by Seller in providing such gratuities. 

 

 Conflict of Interest:  No public official shall have interest in this contract except in 

accordance with Vernon's Texas Codes Annotated, Local Government Code Title 5, 

Subtitle C, Chapter 171.  State Law (CHAPTER 176 of the Local Government Code) 

requires the filing of a CONFLICT OF INTEREST QUESTIONNAIRE by certain 

individuals and businesses.  

 

 Insurance Requirements – Gregg County, Texas requires the following insurance 

coverages for contractors doing business with Gregg County, unless otherwise specified 

in the request for proposal or contract. 
 

a.       Worker’s Compensation insurance with $500,000.00 Employer Liability limits under 

Coverage B (no deductible) 

b.      General Liability insurance with limits of $1,000,000.00 per occurrence/aggregate, 

including products and completed operations coverage 

c.       Auto liability limits of $1,000,000.00 
d.      County named as “additional insured” not “additional named insured” 
e.       Deductible shall be $5,000.00 or less on each of the above listed coverages 
  

 Contractor must provide a certificate of insurance conforming to the above listed 

requirements or a statement from his insurance carrier certifying that required coverages 

shall be obtained by awarded vendor within ten (10) days of formal award of a contract. 

In cases where a certification letter from an insurance carrier is attached to the bid in lieu 

of an insurance certificate, any formal award of a contract shall be contingent upon 

required coverages being put into force prior to any performance of any duties outlined 

in the contract. Also, please provide a copy of your current certificate of insurance for 

professional liability. 
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 Prompt Payment Clause - Gregg County, Texas will, after acceptance of goods or 

services and the receipt of a proper invoice from the awarded contractor, process request 

for payment, said payment to be paid within forty-five (45) days. Prime contractors shall 

then be required to ensure payment is made to any designated small or disadvantaged 

business (subcontractors), within fifteen (15) workdays of receipt of payment to the 

prime contractor from the County. Upon satisfactory completion of a contract, the County 

and/or prime contractor will ensure that any retainage payments are returned within thirty 

(30) workdays. Failure to comply with the terms of this requirement may be grounds for 

termination of the contract by the County. 

 

 Proposed Term of Contract - The term of the awarded contract, if any, will be for one 

(1) year period and will become effective upon the contract award date. The contract may 

be renewed for four (4) additional one year periods upon written agreement and mutual 

consent of both parties. Any renewals must be approved by the Gregg County 

Commissioners Court. Gregg County reserves the right to rebid at any time as in its best 

interest and is not automatically bound to renew. 

 

 Firms are encouraged to review this entire Request for Qualifications (RFQ). All 

questions regarding this RFQ must be in writing and sent by email to Purchasing Agent 

Kelli Davis at kelli.davis@co.gregg.tx.us or by fax to 903-237-2682. Contact with other 

personnel of the county other than the Purchasing Agent regarding the request for 

Proposals may be grounds for elimination from the selection process.  
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Criminal Background Checks 

 

Criminal background checks will be performed on any contractors, and contractor’s 

employees that will require them to enter/work in any sensitive security areas at any of 

Gregg County’s Facilities. These include, but are not limited to, Gregg County Airport, 

Gregg County Courthouse, Gregg County Sheriff’s Department and/or Gregg County 

Jails.  

 

The following will apply to awarded vendor personnel. 
 The successful bidder shall provide information, including, but not limited to, name, date 

of birth, and driver’s license number for each individual who will be performing work on 

Gregg County property.  

 Vendor personnel who perform work on Gregg County property must submit to and pass 

a Sheriff’s Department Criminal Background Check. That status must be maintained by 

all vendor personnel entering County buildings for the duration of the contract.  

 Criminal Background checks conducted by your firm may or may not be acceptable to 

certain departments depending on their particular requirements. The County reserves the 

right to conduct additional Criminal Background Checks as it deems necessary.  

 Award of a contract could be affected by your firms’ refusal to agree to these terms. 

Award could also be affected if your firm is unable to supply personnel who can pass a 

Criminal Background Check. The Criminal Background Check applies to the 

individual and not the company. 
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Scope of Work 
 

Gregg County is seeking qualification statements from firms of certified public accountants to 

perform its annual audits for the year ending September 30, 2016 including a separate audit for 

The East Texas Regional Airport PFC. CSCD and Juvenile Departments for the year end August 

31. The audits are pursuant to Texas Local Government Code, Section 115.045 and other 

applicable state and federal laws.    

 

The scope of the engagement is to include all funds, entities, account groups, component units 

and grants associated with Gregg County.  Auditors will be responsible for final compilation, 

preparation and reproduction of a Comprehensive Annual Financial Report (CAFR), which is to 

include supplemental statistical data.  The county will provide trial balances and certain 

statistical data for the basis of the report.  The audit is to include a report on internal control and 

compliance as required by Governmental Auditing Standards. 

 

This audit shall be performed in accordance with the following and any other applicable State 

and Federal Laws including but not limited to:  

 Generally Accepted Auditing Standards 

 Governmental Accounting Standards Board (GASB) 

 The standards set forth for financial audits in the U.S. General Accounting Offices 

(GAO), Government Auditing Standards. 

 The provisions of the Federal Single Audit Act and Amendments of 1996 

 U.S. Office of Management and Budget (OMB) Circular A-133 

 Texas Local Government Code, Title 10, 2256.023 (d)  

 Independent audit guidelines issued by Texas Juvenile Justice Department and Texas 

Department of Criminal Justice, Community Justice Assistance Divisions (TDCJ-CJAD)   

 

Audit Requirements: 

1. Gregg County is required to have an independent annual audit. An examination for 

compliance of procedures as established by the standards set for financial audits in the 

Government Auditing Standards issued by the Comptroller, the provisions of the Federal 

Single Audit act of 1984, as amended, and the U.S. Office of management and Budget 

(OMB) circular A-133, Audit of State and Local Governments. 

2. A compliance section reporting on internal control over financial reporting and other 

matters based on the audit of the financial statements in accordance with Government 

Auditor Standards and report on the requirements applicable to each major program and 

internal control, legality of actions, other instances of non-compliance with laws and 

regulations, schedule of findings and questioned costs and any other material matters in 

accordance with the requirements of Government Auditing Standards and OMB Circular 

A-133. 

3. Audit of the financial statements of Gregg County including the East Texas Regional 

Airport PFC audit and of the Gregg County Juvenile Department and Gregg County 

Adult Probation. 
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Report Requirements: 

Audit reports should be addressed and contain the following information at minimum. 

1. A report on the fair presentation of the financial statements in conformity with generally 

accepted accounting principles. 

2. A report on the internal control structure based on the auditor’s understanding and 

assessment of control risks. 

3. An “in-relation-to” report on the schedule of federal financial assistance and a report on 

internal controls used in administering these programs.  

4. A report on compliance with laws and regulations related to major and non-major federal 

assistance programs. This report should include an opinion on compliance with specific 

requirements applicable to major federal financial assistance programs 

5. A report on compliance with applicable laws and regulations. 

6. A report in accordance with the provisions of the Texas Local Government Code, Title 

10, 2256.023(d). 
 

In the required report on internal controls, the auditor shall communicate any reportable 

conditions found during the audit. A reportable condition shall be defined as a significant 

deficiency in the design or operation of the internal control structure, which could adversely 

affect the organization’s ability to record, process, summarize, and report financial data 

consistent with the assertions in management in the financial statements. 

 

Reportable conditions that are also material weaknesses shall be identified as such as in the 

report.  Non-reportable conditions, discovered by the auditors shall be reported in a separate 

letter to management, which shall be referred to in the report on internal controls. 

 

The report on compliance shall include all material instances of noncompliance, all nonmaterial 

instances of noncompliance shall be reported in separate management letter, which shall be 

referred to in the report on compliance. 

 

Irregular and illegal acts 

Auditors shall be required to make an immediate, written report of all irregularities and illegal 

acts or indications of illegal acts of which they become aware to the County. 

Auditors shall inform the County of each of the following: 

 The auditor’s responsibility under generally accepted auditing standards. 

 Significant accounting policies 

 Management judgments and accounting estimates 

 Significant audit adjustments 

 Other information in documents containing audited financial statements 

 Disagreements with management 

 Difficulties encountered in performing the audit. 
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Audit Periods 

The periods to be audited shall be Gregg County’s fiscal years applicable to contract terms and 

dates. Gregg County’s fiscal year is October 1 through September 30. The CSCD and Juvenile 

Departments fiscal year is September 1 through August 31. Draft reports must be sent to the 

Gregg County Auditor at minimum of two weeks prior to final report being issued. Audits must 

be complete and electronic report issued no later than March 15.  Audits for the Gregg County 

CSCD and Juvenile Departments must be completed no later than February 15. 

 

Basis of Accounting  

Government-wide financial statements are prepared on the accrual basis of accounting. Fund 

financials are modified accrual.  Gregg County policy is to apply all financial accounting based 

on Governmental Accounting Standards Board (GASB). 

 

In accordance with Statement 34 of the governmental accounting Standards Board (GASB 34) 

basic financial statements and Management Discussions Analysis for State and Local 

Governments, the County’s government-wide financial statements include a statement of net 

assets, and statement of activities.   

 

Accounting System 

Gregg County’s accounting and financial reporting functions are centralized in one department. 

The financial reporting and accounting system is Banner. The following Banner Modules are in 

use: 

1. General Ledger 

2. Accounts payable 

3. Fixed Assets 

4. Purchasing 

5. Payroll/HR 

6. Accounts Receivable/Airport 

 

Gregg County’s Responsibilities shall include  

1. Applicable Gregg County personnel will be available to the external auditor for the 

purpose of pulling invoices, directing external auditors to proper files, or for explaining 

procedures. 

2. Work areas with Wi-Fi internet access will be made available to external auditors. 

 

Prospective Vendors for this project shall:  

 Have the capability to perform all or most aspects of the project and recent experience in 

projects comparable to the proposed task.  

 Have capability to meet schedules or deadlines. 
 

Entrance Conferences, Progress Reporting and Exit Conferences 

 

At a minimum the following conferences should be held  

 

 Entrance conference with County Auditor and designated staff. 
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 Entrance conference with key finance department personnel and department heads of key 

offices or programs  

 Progress Conference with the County Auditor, designated staff and department heads (if 

applicable) 

 Exit conference with County Auditor, designated staff and department heads of key 

offices or programs (if applicable). 

 

Schedule of work 

1. Detailed Audit plan 

The awarded auditor shall provide the County both a detailed audit plan and a list of all 

schedules to be prepared by the County Audit no later than three weeks prior to arrival. 

2. Interim work  

The awarded auditor shall complete all interim work for the County no later than 

December 15 and for the CSCD and Juvenile Departments no later than November 15.  

3. Fieldwork 

The awarded auditor shall complete all fieldwork no later than February 15 for the Gregg 

County report and January 15th for the CSCD and Juvenile Reports. 

4. Draft reports 

The awarded auditor shall have drafts of the audit report and recommendations to 

management available for review by the County Auditor no later than March 15 and no 

later than January 30 for the CSCD and Juvenile Departments. 

5. Final reports  

The awarded auditor shall provide the final Gregg County CAFR report and 

recommendations in an electronic format that will be submitted to the County Auditor no 

later than March 20 and no later than February 20 for the CSCD and Juvenile reports.  

Additionally, the firm shall provide 30 sets of the final CAFR audit report to the County 

Auditor no later than two weeks prior to the court presentation scheduled prior to April 

20.  The county requires for the CSCD and Juvenile Departments 15 sets no later than 

February 25.   

6. Presentation 

The awarded auditor shall present the audit report to the Commissioners Court no later 

than April 30. 

 

Document Retention 

All working papers and reports must be retained at the awarded auditor’s expense for a minimum 

of three (3) years, unless the firm is notified by the County of the need to extend the retention 

period. The auditor will be required to make working papers and reports available upon request 

to the following parties or their designees: 1) Gregg County, 2) U. S. Department of 

Transportation-FAA, 3) Auditors of entities of which Gregg County is a recipient or sub-

recipient of grant funds. 

 

In addition, the firm shall respond to the reasonable inquiries of successor auditors and allow 

successor auditors to review working papers relating to matters of continuing accounting 

significance. 
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Gregg County Information 

 

Gregg County’s Principal contact during the term of this contract will be Ms. Laurie Woloszyn, 

County Auditor or a designated assistant who will coordinate the assistance to be provided by 

Gregg County to the Auditor.  An organizational chart and a list of key personnel with location 

of their principal offices will be supplied upon request. 

 

Gregg County provides the following services to its citizens: 

 Administration of justice 

 Public safety 

 Health and welfare 

 Community service 

 Transportation and Roads 

 Airport operations 

 General Government 

 

Gregg County uses the following fund types 

 General fund 

 Special revenue funds 

 Debt services funds 

 Capital project funds 

 Internal service funds 

 Agency funds 
 

The County’s budget is prepared on a basis consistent with generally accepted accounting 

principles. 

 

Statistical Information 

Gregg County serves an area of approximately 276 square mile with an estimated population of 

+123,000.  Gregg County has an annual payroll of $22.6 million covering approximately 509 

employees and 45 departments. The fiscal year 2016 adopted budget shows estimated revenues 

of $54,624,730 for all funds, while appropriations were $63,188,303.  The actual beginning 

balance as of October 1, 2015 was $68,139,595.  The estimated ending reserves are $57,714,937.   

See Attachments Exhibit A - for the recapitulation of the 2016 adopted budget by fund type, and 

Exhibit B - 2016 adopted budget by category and the most recent listing of grant awards. 

 

The Juvenile, CSCD and PFC Single Audit are a required part of the Gregg County Audit. 
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Statement Submission Requirements 
 

Qualified professional firms interested in responding to this RFQ should include the following 

information along with your submission. All information should be current within the past 

twenty four (24) months. The Bidder shall submit responses in the order listed below.  

 

Prepare a table of contents for the response being submitted and label in the following 

order. 

A. Firm Profile & Experience 

 Include company name, address and contact information. 

 Include the history and size of the firm. 

 Include name and title of the person authorized to contractually obligate 

firm’s company with response and future negotiations; if any. 

 Include any lawsuit information the firm has been involved in the last five (5) 

years. 

 Include firms audited financial statement (please note this will remain 

confidential) 

 Provide a listing of all county government clients during the last four years 

and note whether GFOA certificate was awarded. 

 Provide any additional information that would demonstrate your firms 

experience and competence in providing the services requested or any special 

Proposals of staff or firm such as a GFOA grader, or Governmental Audit 

Quality Center member among other achievements. 

B. Audit Staff 

 Identify the responsible partner(s) and probable staff that will be working on 

this project.  

 Include resumes for each staff member and any relevant audit experience 

working with county government signifying those that attain GFOA 

recognition and any other experience that would demonstrate familiarity and 

competence working for government clients. 

C. References & Recommendations 

 Include the minimum of five (5) references for the firm and include the 

contact information for each. 

D. Audit Approach  

 Clearly describe the firm’s approach to conducting the audit 

 Include a tentative work plan (see pages 11-12 for schedule of work 

information) 

 State any exceptions to any of the requirements in this RFQ; if any. 

 Provide an affirmative statement that it is independent of the County as 

defined by generally accepted auditing standards/the U.S. General Accounting 

Office’s and Government Auditing Standards. 

 Technical approach – a brief discussion of the tasks or steps that the 

consultant will take to accomplish the work described. 

 A statement as to other services and strategies provided by the person or firm 

that will improve the County’s project and/or process. 
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E. Forms & Documents 

 Include appropriate licensing information for applicable staff. 

 Include completed forms as required in this RFQ document. 

 Include insurance certificate and or a statement from your insurer verifying 

your insurance coverages.  

 Submit a standard agreement draft and or contract proposal draft associated 

with firm’s response. 

 Include the most recent and past peer review results, if any. 
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Evaluation Criteria/Process 
 

After public opening of submissions, an evaluation committee will score and rank the returns 

based on the criteria listed below. After a short list has been determined, the committee may 

interview some or all of the top ranked firms.  The evaluation committee will determine the most 

highly qualified firm based on the information retrieved from returns, interviews and/or 

presentation. If a contract cannot be negotiated with the highest ranked firm then the County will 

formally end negotiations and will notify the second ranked firm for negotiation, and so on. 

There is not a scheduled Commissioners Court meeting to which all interested firms will be 

requested to appear and make presentations. Any contract resulting from this RFQ process will 

be executed by the Gregg County Commissioners Court. 

 

During the evaluation process the county may at its discretion, request one or all of the firms to 

make oral presentations. Not all firms may be asked to make a presentation. The County also 

reserves the right to request additional information or clarifications from proposers or to allow 

corrections of errors or omissions as deemed in the best interest of the County.  

 

Gregg County reserves the right without prejudice to reject any or all submittals to this RFQ. 

 

Evaluation Criteria 

 

30 %  Firm Profile including experience in providing audits of county governmental entities 

described in the scope of work. 

30% Audit Staff Proposals.  The experience and expertise of staff assigned to the audit, to 

include work related experience, tenure in county governmental accounting with the firm 

and GFOA clients 

20% References and Recommendations from past county clients. 

20% Presentations and Audit Approach or Strategy and peer review results. 

 

Special Considerations 

Gregg County receives Federal and State financial assistance as shown in the supplementary 

information section of prior year Comprehensive Annual Financial Report.  The cumulative 

totals received from these grants mandate an “Independent Auditors’ Report On Compliance 

with Requirements Applicable to Each Major Program And Internal Control Over  

 

Note: Fee estimates are not required with qualification statement responses. Any top 

ranked firm should be prepared to submit the following information at the time of 

negotiations. Gregg County will notify applicable vendor for the requested information. 

Please note – all vendors will NOT be required to submit this information; only top ranked 

firms. 
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Fee Estimates (do not submit this information with your response) 

Fee estimates with a “not to exceed” contract for all services will be requested of the top 

qualifier after the ranking of submittals and during negotiations.  The estimates for financial 

reporting will require separate cost estimates on each of the following: 

1. Gregg County (including single audit act reporting)$___________ 

2. Gregg County Juvenile Probation Department $___________ 

3. Gregg County Community Supervision & Corrections Department (CSCD) 

$___________ 

4. Passenger Facility Charge (PFC) for the East Texas Regional Airport. $___________ 

5. Any ‘other’ applicable fees for services $___________ 
 

And  

Total not to exceed amount for all services $_____________. 

Fee estimates and actual billing are to be itemized as listed on above.  Billing for actual services 

rendered during interim periods is permissible.  A final retainer-billing equal to ten percent of the 

total fee guaranteed shall be withheld until the delivery and final reporting to Commissioners’ 

Court.  With the submission of any billing, the auditor is to review with County staff the exact 

progress and the direction taken in the application of generally accepted accounting principles. 
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Required Forms 
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CERTIFICATION OF ELIGIBILITY 
 

By submitting a bid or statement in response to this solicitation, the bidder/proposer certifies that at 

the time of submission, he/she is not on the Federal Government’s list of suspended, ineligible, or 

debarred contractors.  

 

In the event of placement on the debarred/suspended list between the time of bid/statement 

submission and time of award, the bidder/proposer will notify the Gregg County Purchasing Agent. 

Failure to do so may result in terminating this contract for default.  

 

 

Signature:____________________________  Date:________________________ 

 

Printed Name:_________________________ 
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STATEMENT SIGNATURE FORM 

 
The undersigned agrees this bid becomes the property of Gregg County after the official 

opening.  

 

The undersigned affirms he/she has familiarized himself with the local conditions under which 

the work is to be performed; satisfied himself/herself of the conditions of services, delivery, 

handling and storage of equipment and all other matters which may be incidental to the work, 

before submitting a bid.  

 

The undersigned affirms that they are duly authorized to execute a binding contract, that this 

statement has not been prepared in collusion with any other Bidder, nor any employee of Gregg 

County, and that the contents of this bid have not been communicated to any other bidder or to 

any employee of Gregg County prior to the official opening of this bid.  

 

Vendor hereby assigns to purchaser any and all claims for overcharges associated with this 

contract which arise under the antitrust laws of the United States, 15 USCA Section 1 et seq., and 

which arise under the antitrust laws of the State of Texas, Tex. Bus. & Com. Code, Section 

15.01, et seq.  

 

Disadvantaged Business Enterprise Goal 
Vendor understands the Disadvantaged Business Enterprise Goal and that Gregg County is 

wholly committed to developing, establishing, maintaining, and enhancing minority business 

involvement in the total procurement process. The DBE Goal for professional services for this 

project is 5%. 

 

The undersigned affirms that they have read and do understand the bid packet, scope of work and 

any attachments. Failure to sign and return this form could result in the rejection of the entire 

bid.  
 

 

Signature ____________________________________________________X 

Company Name  

Address  

City/State/Zip Code  

Phone: Office:                                           Fax:                                                  

Cell:                                              Email:           

Print Name  

Job Title  
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To:  Vendors of Gregg County, Texas 

From:  Kelli L. Davis, CPPB, Purchasing Agent 

Re:  Conflict of Interest Form (CIQ) 

 

Vendor; 

Attached, please find link below to a Conflict of Interest Questionnaire. Please complete this 

form if you have a conflict of interest with any Gregg County Official, Employee, or 

Department. The questionnaire should reflect the name of the individual with whom the conflict 

of interest occurs. If you have any questions regarding compliance with Chapter 176 of the Texas 

Local Government Code, please consult your legal representative. Compliance is the 

responsibility of each individual, business, agent or representative who is subject to the law’s 

filing requirements. 

http://www.ethics.state.tx.us/forms/CIQ.pdf 
 

Original completed forms should be filed with the County Clerk’s Office and a copy sent to the 

Gregg County Purchasing Department either through bid return, fax, or email. Please see contact 

information below. 

Gregg County Clerk 

Gregg County Courthouse 

101 East Methvin, St. 200 

Longview, Texas 75601 

Ph: 903-236-8430 

 

Gregg County Purchasing Department 

Email: purchasing@co.gregg.tx.us 

Ph: 903-237-2684 

Fx: 903-237-2682 

 

Applicable Law 

Chapter 176 of the Texas Local Government Code requires that any vendor or person 

considering doing business with a local government entity disclose in the Questionnaire Form 

CIQ, the vendor or person’s affiliation or business relationship that might cause a conflict of 

interest with a local government entity. By law, this questionnaire must be filed with the records 

administrator of Gregg County (County Clerk) no later than the 7
th

 business day after the date the 

person becomes aware of facts that require the statement to be filed. See Section 176.006, Texas 

Local Government Code. 
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Gregg County Purchasing Department 
Kelli L. Davis, CPPB Purchasing Agent 

101 E. Methvin St., Suite 205, Longview, Texas 75601 
Phone (903) 237-2684   Fax (903) 237-2682  purchasing@co.gregg.tx.us 

 

June 29, 2016 

 

To:  Longview News-Journal 
 
From:  Kelli L. Davis, CPPB 

Subject: Advertisement RFQ# 2016-618 External Audit Services for Gregg County,   

Gregg County, Texas 
 

Please run the following ad on Thursday, June 30, 2016 and Thursday, 

July 07,2016 in the Longview-News Journal. 

PUBLIC NOTICE 

Sealed Qualification Statements will be received by the Purchasing Department, at 101 
E. Methvin St., Suite 205, Longview, TX 75601, on or before Monday July 25, 2016 by 
2:00 pm for RFQ No.2016-618 External Audit Services as required by Gregg County. 
Bid packets will be available on June 30, 2016 by visiting the Gregg County website 
at www.co.gregg.tx.us on the Purchasing Department web page, or request by e-mail 
at purchasing@co.gregg.tx.us or by calling (903) 237-2684.   Payment will be made 
after items have been received in accordance with award. Vendors must bid unit costs, 
but may offer lump sum discounts. Gregg County reserves the right to accept or reject 
in whole or in part any bids received and to waive any irregularities or formalities in 
the best interest of Gregg County. 

mailto:purchasing@co.gregg.tx.us
http://www.co.gregg.tx.us/
mailto:%20purchasing@co.gregg.tx.us

